
ROYAL FOREST and BIRD PROTECTION SOCIETY OF NZ Inc.

Position Description

Position Title: 
Field Officer (Kaimai Connection Co-ordinator) – Fixed term (9 months)


Part time contractor (0.6)
Position Location: 
Tauranga

Business Group: 
Northern Field Operations
Forest and Bird and its objectives.

Forest and Bird (the Society) is a membership-based national conservation organisation.  It has been New Zealand’s leading conservation organisation since 1923.  Its point of difference with other conservation groups in New Zealand is that it has a community-based branch structure while having a regional and national overview and presence. The Society is also the BirdLife International Partner in New Zealand. The aim of the Society is:

Protecting our native plants, animals and wild places, on land and in our oceans. Help us to help nature.
The Society is a key advocate for nature conservation, both on land and in the marine environment.  It is often the only organisation speaking out for our endangered plants, and natural places that do not otherwise have a voice of their own.  At a national level it does this through advocacy to Government and within the wider community, through its communications and the promotion of specific project and campaigns.  Forest and Bird branches are active in their own communities in resource planning and a wide range of local and regional conservation and restoration projects. Its Kiwi Conservation Club (KCC) connects children and their parents with nature conservation.

The Society is self-funded through its members and its supporters. Therefore promotion of the Society, its work and successes, is key to its ongoing effectiveness as an organisation with a strong membership and financial base.  

Objectives of the Position
To carry out the following tasks: 

1. Manage all aspects of the Forest and Bird Aongatete Forest Restoration Project.  The project area (approx 720 hectares) is immediately adjacent to the existing Aongatete Forest Restoration Trust (approx 280 hectares).  Responsibilities include:

· raising awareness of the project within the wider Tauranga community.

· volunteer co-ordination and support.

· Implementing the projects health and safety plan.

· logistics management, e.g. acquiring field equipment such as bait stations and toxins.

· oversight of the monitoring programme.  This will include both results and outcomes based monitoring.

· administration of all contracts.

The role would also include some field work if required, e.g. refilling bait stations.

2. Implement and coordinate the pilot projects ‘Land for Wildlife’ and ‘Gardens for Wildlife’ within the Kaimai Connection area.

3. Support the Kaimai Mamaku Campaign Steering committee in other aspects of the Kaimai Connection Project as required (see attached description).

4. Support funding applications / seeking sponsorship for the Kaimai Connection Project.
Responsible to 
Central North Island Field officer

Relationships with:

Internal
· General Manager

· North Island Conservation Manager

· Kaimai Mamaku Campaign steering committee

· Forest and Bird members an supporters
External 
· Tangata whenua

· Department of Conservation staff

· Associated organisations, partners, sponsors or their representatives

Key Accountabilities
· To meet performance criteria set by the Central North Island Field Officer at the start of the reporting year.
· To complete assigned projects or tasks on time, within budget and in accord with any delegations given or limitations by the Central North Island Field Officer.
· To represent and present the Society in a positive manner which maintains its reputation and relationships with significant opinion leaders and organisations.
Performance Criteria

An individual Development Plan will be developed that reflects the contribution this position is expected to make towards achieving the Society’s conservation objectives and measures.  The Development Plan will contain objectives that are consistent with the Key Responsibilities in this Position Description.

Decision Making/Delegations - Nil
Key Competencies and Position Requirements
· Project management with experience in:

· Community conservation projects;

· Forest restoration and / or pest control operations;

· Experience with environmental education programmes.

· Sound knowledge of community and volunteer sector;

· Experience with management of volunteer programmes;

· Excellent interpersonal, communication and advocacy skills;

· Experience in fundraising and / or seeking sponsorship

· Ability to effectively organise and facilitate meetings;

· Has competent computer skills.

· Current drivers license.
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