
Royal Forest and Bird Protection Society of New Zealand Inc.

JOB DESCRIPTION

Job title
Reserves and Branch Projects Coordinator - Fixed Term

Purpose
To support a review of Forest & Bird's Reserve management and branch conservation projects.

Specific duties and responsibilities
This role will support the Group Manager of Conservation Project delivery to complete a review of Forest 
& Bird's Reserves and Branch Projects. Including reviewing the current conservation work such as:
 animal and plant pest control, revegetation and outcome monitoring
 management plan development and review
 completing conservation impact assessments
 Collate and manage conservation data.

During the review, the role will also support branches to implement best practice and minimum standards.
An important component of this role is to develop and maintain strong relationships.
 key internal relationships include branch committees, honorary rangers, national project staff and the  

branch support team
 key external relationships include mana whenua, volunteers, the Department of Conservation and 

Councils

Skills, experience & education
Exceptional relationship and communication skills are required for this role.
A tertiary qualification in conservation, environmental management, biology or similar
At least 5 years of experience in NZ conservation practises including animal and plant pest control, 
revegetation and outcome monitoring.
Experience in the use of Trap NZ and ARC GIS
Experience of working with field teams and volunteers is preferred

General duties
 Be punctual and work the hours and times specified.
 Prioritise workload to ensure work of the greatest importance to the business is undertaken with 

urgency and to a high standard.
 Support and help develop a positive workplace culture.
 Demonstrate excellent interpersonal communication skills.
 Responsibly manage all business resources within accountability levels.
 Undertake all duties and responsibilities outlined in this job description and all other duties as 

required by the business.
 Comply with all employment obligations.
 Promptly undertake to complete all reasonable and lawful instructions and directions given.
 Serve the business in good faith, promoting and protecting the business's best interests.
 During work time, and such other times as may be reasonably required, dedicate all effort to the 

execution and fulfillment of the duties, responsibilities, obligations, and instructions related to 
employment.

 Demonstrate through own actions a commitment to Health and Safety at work when undertaking 
work or observing others in the workplace.
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